
 

 

Club Manager – Sackville location 

 

 

 

 

The Opportunity: 

The Boys and Girls Clubs of Greater Halifax seeks a Club Manager to lead its programs and team at its 

Sackville location. Located within the Sackville Heights Community Centre at 45 Connolly Road, our 

Sackville site hosts programs for hundreds of children and youth annually: after school, summer day 

camp, in-service, youth drop-in, and leadership programs. The Club Manager will lead all day-to-day 

activities and programs at our Sackville site, and support a team in the delivery of these programs. 

Reporting to the Director of Operations, the Club Manager is responsible for all aspects at the Boys & 

Girls Club’s current/future services in Sackville, and responsible for managing staff and working with all 

program volunteers and community partners. 

 

About the Boys and Girls Clubs of Greater Halifax: 

At the Boys and Girls Club, every kid is a kid of privilege. Our charity offers a diverse and dynamic range 

of programs to children and youth from a broad spectrum of backgrounds and neighbourhoods. We host 

programs at six club sites: Cole Harbour, Dartmouth North, East Dartmouth, Humber Park Elementary, 

Sackville, and Spryfield.  The club is a safe space where our club kids can develop positive relationships, 

overcome barriers, and learn skills for life. Please visit www.bgcgh.ca to learn more. 

 

Full time position – 40 hours a week, salary based on education and experience. This position comes 

with a benefits package.  

 

Education: Completion of college or university with a focus in recreation, child studies, business 

management, or social services is an asset 

 

Experience: 2 - 5 years supervising staff and program management  

 

Language: Speak English, Read English, Write English 

 

Specific Skills: * Leadership* Supporting children and youth in a positive space and atmosphere * Skills 

in managing and/or resolving conflicts and giving and receiving criticism * Strong interpersonal skills 

with ability to support and motivate staff * Ability to develop and build high performing teams * Possess 

willingness to learn, improve and adapt * A working understanding of leadership principles * Ability to 

work with minimal supervision to meet deadlines * Ability to manage multiple projects and priorities  * 

Proven ability to manage staff * Demonstrate excellent verbal and written communication skills * 

*Managing one's own time and the time of others * When required, work evenings and weekends to 

supervise programs and/or attends events.  

http://www.bgcgh.ca/


Work Conditions and Physical Capability: Fast-paced environment, Repetitive tasks  

 

Duties and Responsibilities 

* Manage and supervise the Club staff team 
* Ensure Program Leaders have all supplies/equipment needed for program planning and coordination  
* Ensure there is an atmosphere that promotes healthy lifestyle, self-esteem, teamwork through fun, 
safe and challenging activities while being a positive adult role model for children, youth, families and 
community  
* Respond to parent or family queries in a professional and timely manner 
* Represent the Sackville club site in the community, striving to develop and maintain partnerships and 
relationships with schools, supporters, businesses, and other community partners 
* Communicate with Sackville-area families regarding program and registration information 
* Collaborate with other Boys and Girls Club site Managers and senior leadership 
* Inform and support Director of Operations with hiring, recruiting, training, and facility priorities 
* Inform and support Director of Programs’ collection and analysis of program data and outcomes 
* Develop strong relations and work collaboratively with the Sackville Heights Community Centre 
* Ensure all programs function in a safe, clean and positive atmosphere while conducting age/gender 
appropriate activities  
* Ongoing evaluation of existing programs, research and identification of community needs and develop 
or adapt programs to reflect these needs  
* When required participate in major camping trips (i.e. March Break, Summer Camp, etc.)  
* Maintain and submit monthly reports regarding expenditures, program statistics, incidents and 
accidents to appropriate leadership staff  
* Responsible for supervising the implementation and data collection of approved program grants, and 
reporting all collected data to the Director of Programs  
* Manage daily administrative tasks  
* Assist the Director of Operations with coordination and delivery of job orientation, staff training and 
performance evaluation  
* Schedule and ensure staff properly performs duties in their job descriptions  
* Ensure any discipline of club members by program leaders and program staff is implemented properly 
and within accordance of club policies  
* Conduct regular monthly staff meetings in order to achieve organization goals  
* Provide support to programs when required  
* Work with CEO, Director of Development, and others to provide club testimonials, host tours of the 
Sackville site, or develop community or special events 
* Maintain professional relationships and work as a team member with supervisors, peers, members, 
volunteers, and parents  
* Drive bus, when required           Skill Requirements: Eligibility to obtain a Class 4 Drivers License 

 

Please send resumes and cover letters to jointheteam@bgcgh.ca to the attention of Veronica McNeil, 

Director of Operations.  The deadline for applications is 4 pm, Friday, April 26th, 2019 

 

We welcome applications from Aboriginal People, African Nova Scotians and Other Racially Visible 

Persons, Persons with Disabilities, and Women in occupations or positions where they are under-

represented. If you are a member of one of the equity groups, you are encouraged to self-identify, on 

your application form, cover letter, or on your resume.  


